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	SCHOOL OF ANTHROPOLOGY AND MUSEUM ETHNOGRAPHY

51 BANBURY ROAD, OXFORD OX2 6PE, UK
TEL: 01865 274624      FAX: 01865 274699 



Safety in Fieldwork and Overseas Travel
 

To be completed by graduate students (if the work is a part of your course) and staff intending to carry out fieldwork or overseas travel. The Head of School is required to approve all overseas fieldwork. If you are Directing (organising) the fieldwork this form must be accompanied by a full Health and Safety Plan. You need to submit this form (and the H&S Plan) to the Administrator at least 6 weeks in advance of your proposed departure date. No travel should be booked until approval for your fieldwork has been obtained.

1. General information
	Name of field worker:

 
	Nationality:

 

	Status:

 

College:

 

Supervisor (if appropriate):
	Contact details prior to fieldwork:


 

2. Site information




	Where is the site and how can you be contacted? Please give as much information as possible (address, contact name, phone, mobile phone, fax, email):
	Date(s) of visit:

 



	Does the Foreign and Commonwealth Office (FCO) advise against travel to the country (or area) you propose to visit? (Travel advice is available at http://www.fco.gov.uk/en/travel-and-living-abroad/travel-advice-by-country/)

	If you are not a British national, does your own government advise against travel to the country (or area) you propose to visit?

 

 

 

	It is University Policy that travel advice from the FCO should be heeded. If the advice is not taken, then travel must be approved by the Head of Department and the University Safety Office prior to making arrangements. See http://www.admin.ox.ac.uk/safety/policy-statements/s3-07/


	Do you require a permit to visit the field area? 

If so, have you obtained it?

 

Have you local University and Museum contact(s)? 

 
Have you read the ASA ethical guidelines? 

 
	How will you get to the site? 
 

Will you be working alone?

 


3. Experience and training

 

	Previous experience working in the field (eg number of trips to this or similar sites) 


	Have you received any special safety training for your fieldwork? The University Safety Office regularly runs fieldwork training courses (see https://secure.admin.ox.ac.uk/safety/) 
Is any additional training required? 


 

4. Insurance details

 

	Have you confirmed that you are adequately insured for travel to the country you propose to visit, and for any activities that you intend to undertake?

 

 

(To put yourself on the University Insurance Policy please see Vicky Dean.)
	If you have not arranged your insurance through the School, please give details of your insurance company and policy number:


 

5. Health precautions/emergency procedures

 

	Have you taken advice from the University Occupational Health Service on the health risks associated with travel to your field site? (see http://www.admin.ox.ac.uk/uohs/at-work/travel/)  
 

 

(You are reminded that this should be done well in advance of your trip)
	All accidents causing injury or near miss incidents during fieldwork must be reported in the department’s accident book. What procedures have you set up to ensure this is possible?

	What first aid training have you received or what first aid is available to you?

 

 

 

	What first aid equipment will you take to the field site?

	If your field site is isolated, how will you get help in an emergency?

 

 

 
	Have you left your overseas contact details with your supervisor/Unit administrator/College tutor/Director of Studies? (delete as appropriate)

	Please provide contact details of next of kin (including name, address and telephone numbers) and state their relationship to you. For emergency use only. 
	Please provide your passport / visa numbers (for overseas travel only).


6. Risk Assessment (fill in this section if you are not submitting a full Health and Safety Plan)
 

A risk assessment must be carried out in order to comply with University Policy. You will need to read S5/07 ‘Safety in Fieldwork’ (http://www.admin.ox.ac.uk/safety/policy-statements/s5-07/) and, where relevant, UPS S3/07 ‘Overseas Travel’, before you can carry out this assessment (available at http://www.admin.ox.ac.uk/safety/policy-statements/s3-07/). If, after having read these policies, you need further help with your assessment, please consult your supervisor or the Departmental or Area Safety Officer. Please remember to consider not only possible risks to your own health and safety, but also the effect that your work may have on other people or the environment.

The competency of external agencies hosting a fieldworker must be considered. Please append copies of the hosts own risk assessment, insurance certificate and other supporting documents where relevant. If these are unavailable, arrangements and responsibilities for the fieldwork must be agreed and documented as part of the risk assessment.

 

	Description of fieldwork:


	Hazard identified

(see checklists in appendix to S5/07 http://www.admin.ox.ac.uk/safety/policy-statements/s5-07/))
	Risk(s) involved
	Estimated level of risk*

	Physical (e.g. extreme weather)

	 
	 

	Equipment (e.g. use of local transport)

	 
	 

	Personal (e.g. lone working, violence, travel)

	 
	 

	Biological (e.g. water borne diseases, animal attack)

	 
	 

	Other 

	
	


*See attached notes of estimation of level of risk.

	Where the level of risk involved is considered to be any more than low or negligible you need to document the measures that have been taken to control it. Your first choice should be avoid the hazard if at all possible: if you cannot do this, you need to take steps to reduce the risk to an acceptable level.

	Risk
	Control measure(s)

	 
	 

	 
	 

	 
	 

	 
	 


 
7. Declarations 
 

	I have completed the risk assessment relevant to my fieldwork (attached). The information given on this form is correct to the best of my knowledge and I will ensure that it is updated as necessary. I will ensure that I am adequately insured for travel to the country/site of my fieldwork, and for any activities that I may undertake
 
Signed (field worker): ​​​​​​​​_________________________________________Date: _______________

 

 

Signed (supervisor, if appropriate): ________________________ Date: _______________

 

 


 

8. Review and Approval

Risk Assessment Procedure

 
1. Before completing the assessment you will need to read ‘Safety in Fieldwork’ (UPS S5/07 http://www.admin.ox.ac.uk/safety/policy-statements/s5-07/) Attached to that policy statement are a number of checklists that may prove useful. Overseas travellers should also be familiar with UPS S3/07 ‘Overseas Travel’ See http://www.admin.ox.ac.uk/safety/policy-statements/s3-07/.
 

2. Identify the hazards that may be encountered on this fieldtrip – please remember to consider whether your activities might put members of the public and other people at risk. List the hazards in Section 6. 

 

3. For each hazard, estimate 

 

Likelihood

High / Medium / Low / Negligible
Consequence

Severe / Medium / Low / Negligible
 

Then use the matrix to identify the appropriate level of risk
 

	 
	Likelihood of Hazard

	Consequence of Hazard
	 
	High
	Medium
	Low
	Negligible

	
	Severe
	High
	High
	Medium
	Effectively Zero

	
	Medium
	High
	Medium
	Medium/Low
	Effectively Zero

	
	Low
	Medium/Low
	Low
	Low
	Effectively Zero

	
	Negligible
	Effectively Zero
	Effectively Zero
	Effectively Zero
	Effectively Zero


 

 

4. Enter the appropriate level of risk against each hazard listed in Section 6. 

 

5. Risks considered to be “low” or “effectively Zero” probably need no further documentation, although it is important that these risks are drawn to the attention of anyone working with you. 

 

6. Where higher levels of risk have been identified you need to record the control measures that are (or will be) in place in order to reduce the risk to an acceptable level. These might include further training in the use of equipment, wearing protective clothing, or vaccination. 

 




Assessment reviewed by Area Safety Officer





Signed:  ______________________ Date __________________________





Fieldwork approved by Head of School





Signed: ___________________________________ Date:__________________________
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